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Specialized Building Retrofit Project Manager,
Technical Projects 

The Neighbourhood Land Trust

The Neighbourhood Land Trust (NLT) is a non-profit organization dedicated to protecting the affordability, diversity, and equity of Parkdale by bringing land into community ownership and control. NLT works to acquire and manage land in Toronto’s West End, leasing it at affordable rates to eligible charitable partners who provide community benefits including affordable and supportive housing. Visit www.pnlt.ca for more information. 


Job Application Deadline: 	February 09th, 2026  at 1:00 pm 
Job Title:	Specialized Building Retrofit Project Manager, Technical Projects
Positions Open			1
Reports to: 				Senior Manager, Capital Assets
Work Week: 				37.5 hours/week
Contract: 				1 year
Start Date: 				ASAP
Salary: 				Salary between $75,000 – $80,000
Benefits: 				Extended health care & dental

[bookmark: _t0o2mopi7evh]A. OVERVIEW

The Neighbourhood Land Trust (NLT), the charitable arm of the Parkdale Neighbourhood Land Trust (PNLT), is seeking a Specialized Project Manager, Technical Projects to join our team to lead the planning, procurement, and delivery of a selection of priority capital repair, replacement, and retrofit projects across NLT’s portfolio of approximately 85 small residential buildings and homes.

This role is hands-on and technically focused, with primary responsibility for managing building envelope and life-cycle repair projects—including roof replacements, masonry and siding repairs, and other priority capital interventions—from early scoping to procurement, contract management and close-out. Working under the direction of the Senior Manager, Capital Assets, the Project Manager will translate building condition assessments and site investigations into well-defined scopes of work, technical specifications, tender packages, budgets, and schedules, and will oversee construction delivery on occupied residential properties.

The position plays a central role in implementing NLT’s 5-Year Capital Repair and Improvements Plan, coordinating multiple concurrent projects across the portfolio while ensuring work is delivered on time, on budget, and to a high technical standard. This includes grouping projects strategically for tendering, managing direct procurement processes (RFQs, RFPs, and restricted tenders), administering construction contracts, and working closely with trades, general contractors, consultants, and internal staff.
A key focus of the role is practical project execution: attending sites regularly, addressing contractor questions, reviewing construction progress, managing risks, ensuring site safety and regulatory compliance, reviewing invoices, and completing project close-out and deficiency processes. The Project Manager will also coordinate with housing partners and staff to plan for tenant communication and temporary accommodations where required, ensuring projects are delivered with care in lived-in homes.
In alignment with NLT’s Sustainability and Social Procurement Action Framework, this role supports capital investments that improve building durability, energy performance, accessibility, and long-term resilience, while also advancing broader social and community benefits.
This is an opportunity for an experienced, technically skilled capital projects professional to contribute directly to the long-term stewardship of community-owned affordable housing, working within a small, collaborative team and a values-driven organization. A strong commitment to neighbourhood inclusiveness and social equity is required. 

We strongly encourage applications from residents of Parkdale and or equity-seeking groups. 

[bookmark: _oqigc1mzjzkr]B. SPECIFIC RESPONSIBILITIES

· Roof Repair & replacement projects
i) Compile roof assessments completed by Contractors / Consultants into groups for tendering.
· Masonry & siding replacement projects
i) Review properties by site visits & review Building Condition Assessments
ii) Compile technical specifications, details and supporting documents, identify acceptable vendors (metal siding, fibre-cement, EIFS)
iii) Compile list for tendering & propose groups of projects and priorities within budget
· Other repairs & replacements 
i) Management of other projects as requested by Asset Manager.

Specialized Project Manager role will also include the following responsibilities:
· Manage project budgets, from initial scoping to completion. 
· Manage multiple concurrent project schedules.
· Engaging directly with Trades or General Contractors to ensure they perform the work.
· Project design
i) Preparation of plans, specifications, and scopes of work for a number of projects, 
ii) arrange for permits as required
iii) Review estimated cost and allowable budget, and tailor project accordingly.
· Undertake direct procurement of Contractors 
i) prepare and issue Request For Quotes (RFQ), Request for Proposals (RFP) and Restricted Tenders, 
ii) Organize and attend bidders’ meeting, respond to contractor’s questions, 
iii) assess bids received, and prepare and review contract documents. 
· Contract administration 
i) Oversee execution of contracts, collect proof of insurance and other documentation required, 
ii) review schedules and construction progress
iii) anticipate and resolve contractor questions, 
iv) organize site meetings, undertake site reviews, comment on deficiencies and complete Reports
v) Review sites and work in regards to site safety.
vi) review invoices, recommend payment of invoices.
vii) Complete project close-out, deficiency completion and recommend release of holdbacks.
· Coordinate with the staff team and housing partner in the planning and implementation of accommodations for tenant during a project as required
· Being responsible for risk management for the plans and projects managed.
· Keeping informed of other relevant regulations and standards, including but not limited to property standards, fire safety codes, Ontario Building Code, Accessibility for Ontarians with Disabilities Act, and Health and Safety practices.
· Review and engage with Consultants as required to support the work.
· Provide required analysis and reports required by the Property Asset Manager, the Executive Director, the Board of Directors and operating partners.
· Perform other duties as requested by the Senior Manager of Capital Assets or Director of Strategy & Portfolio Development.

[bookmark: _qc6bjwk20ubg]C. QUALIFICATIONS

Direct experience with:
· Capital Project Management
· Best practices in construction, 
· Construction administration of CCDC contracts
· Retrofit and repair practices

Skills and expertise:
· Technical expertise in building systems and assemblies
· Working knowledge of sustainable building 
· Comfortable working directly with Trades and General Contractors
· Can develop and interpret contracts, construction schedules and budgets
· Can proactively identify interrelated work in project development and on site. 
· Strong communications skills to engage diverse stakeholders including tenants, housing partners, and contractors. 
· 2 years of post-secondary education 
· 7+ years of related work experience 
· Experience and formal training combined with demonstrated performance and ability may substitute for stipulated academic requirements. 
· Experience with residential properties in Toronto including houses and small apartments, Experience with Heritage properties an asset, but not required.
· Strong understanding of building systems, common materials and products in residential applications.
· Strong construction/project management skills 
· Knowledge of standard construction contracts, including CCDC.
· Strong financial management and budgeting skills 
· Working knowledge of sustainable building practices such as Deep Energy Retrofits, resiliency, healthy materials, embodied and operating carbon equivalent (CO2e), greenhouse gases (GHG) and global warming potentials (GWP).
· Advanced ability to use Microsoft Office Suite and in particular, Excel as well as Google Doc and Sheets. Ability to develop and read Gantt charts.
· Intermediate verbal and written communication skills 
· Demonstrated commitment to working from a strong anti-oppression and social justice framework
· Demonstrated ability to work within a diverse community (including working with seniors, youth, people with different abilities and different cultural and socio-economic backgrounds)

[bookmark: _e8y8icaaov8q]D. SUPERVISION AND DECISION-MAKING

· Decision-making forms an extremely large part of the role and will impact a major function of the organization. The process is guided by broad policies and general objectives; procedures and precedents are always evolving. Considerable judgement and complex interpretation are required for developing solutions. 
· Responsible for providing direct day-to-day overview of work by Contractors. 
· Regular use of confidential information and occasional access to occupied units

[bookmark: _sj5tfqaizztv]E. WORK ENVIRONMENT 

· The NLT has a small staff team that works collaboratively to complete organizational priorities. 
· While the Project Manager will be responsible for a specific scope of work and deliverables, collaboration with other staff and partners is required. 
· NLT staff meetings are held weekly to assure all members of the team are informed of the general progress of key projects. 
· Project specific interaction with internal and external colleagues involves planning and coordinating the efforts of others. 
· Normal office environment; periods of light physical activity (For example; intermittent sitting, standing or reading) and regular visits to construction sites. 
· In regular circumstances staff are expected to work from the office.
· Some degree of physical skill and coordination required (for example; basic keyboarding, ability to visit construction sites) 
· Work may be a little uncomfortable and may lead to minor injury or illness 
· The Project Manager may be exposed to normal amounts of stress. 


[bookmark: _1i2fzq664zbs]F. TO APPLY: 

DEADLINE FOR SUBMISSIONS: February 09th, 2026  at 1:00 pm EST

Please submit an application by email to assetmanager@pnlt.ca with “Specialized Building Retrofit Project Manager” in the subject line. Please include the following documents attached as one word document or PDF:
· Resume 
· Application form (below)

NLT is committed to employment equity and encourages applicants from equity-seeking groups. We aim to foster a workplace that reflects the diversity of the community we serve.

No phone calls please. Questions can be sent by email to Chantal Cornu at  assetmanager@pnlt.ca.




[bookmark: _m41xg510vzct]Job Application Form 
Specialized Building Retrofit Project Manager,
Technical Projects  

1. Applicant Contact Information 

	Full Name
	

	Email Address 
	

	Phone
	



2. Equity-Seeking Applicant Self-Identification 

The Neighbourhood Land Trust is committed to the principles of equity and diversity in the workplace.  Equitable hiring involves hiring the best-qualified candidate, while building a diverse team and also ensuring a fair and equitable hiring process for all applicants.  As part of our equitable hiring process, proactive efforts are taken to increase participation from groups designated for employment equity in Canada’s Employment Equity Act (women, visible minorities, persons with disabilities and Indigenous persons), as well as underrepresented groups or ethnic communities that make up the diverse identity of Parkdale. 

As part of the first phase of the evaluation of applicants, the Hiring Committee will assign additional points to applicants self-identifying within a group designated for employment equity and/or underrepresented groups or ethnic communities that make up the diverse identity of Parkdale. While filling out the chart below is completely optional, we encourage applicants to indicate whether they self-identify in one or more of the following identity categories by typing “Yes.”

For clarity, no candidate will be rejected solely due to a lack of identification with any of the categories below.


	Woman
	

	Indigenous person
	

	Black or person of colour
	

	Person with a disability 
	

	Resident of Parkdale 
	

	Working class 
	

	Youth (under 30)
	

	Other (please specify)
	





3. Languages Spoken 

	Languages spoken fluently
	




4. Applicant Questions

4.1 Why are you interested in working with The Neighbourhood Land Trust as a Specialized Project Manager, Technical Projects?

	











4.2 What makes you a great candidate for the job of Specialized Project Manager, Technical Projects? Consider sharing 2-3 relevant educational and or work experiences and the capabilities that these experiences have allowed you to develop or showcase.  

	










4.3 What is your level of knowledge of roofing and siding? 

	











4.4 What is your approach to Project Management? Please share 2-3 specific practices or strategies that you utilize. 

	











4.5 The Neighbourhood Land Trust values working with diverse communities from an anti-oppression and social justice framework. Can you please tell us how you can contribute to this way of working?  

	











4.6 Is there anything else you would like to share? 
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